Request for Letter of Recommendation

Date needed by (please allow a minimum of two weeks)

Name

Address
Phone

With whom are you living? (circle one) Mother Father Both Other

Family members attending college. List current school

School

School
Purpose of Letter Scholarship__ College Application_____
ACADEMIC INFORMATION
Present Cumulative GPA Class Rank

SAT scores Vv
M

College(s) you are considering

Future Career Goals

What steps in high school have you taken to advance toward your goals?

Please list any College Prep, AP or Honors Classes you have taken in high school.
School

What college credits and/or certifications have you earned in high school? Please list.




Activities, Honors, Community Involvement

ACTIVITIES:

Please list significant activities you have been involved with during your high school career such as in-school

clubs, sports, out-of-school clubs, work experience etc. Check year involved
Activity How Were You Involved? 9|10 |II|I2

LEADERSHIP, ACADEMIC HONORS OR OTHER SPECIAL ACHIEVEMETS

Such as honor society, knowledge bowl, etc.

Academic Honor or Award 9 110 | IIf12
COMMUNITY SERVICE/INVOLMENT AND VOLUNTEERING
Activity How Were You Involved? 9|10 |II|I2




PERSONALLY SPEAKING....

Please answer the following questions to better enable the person requested to write an effective letter of
recommendation for you. Feel free to answer these questions on a separate sheet.

What are some of your strengths? Weaknesses? How do these strengths and weaknesses affect your life?

When you look at your life, what accomplishments are you proud of? Why?

What are some of your future plans? What career fields are you looking at and why do those interest you?

Are there any particular life events that have made a significant impact on you? (positive or negative events?)

What would you like to see in the letter if you were writing it for yourself?






